Lateral Entry/Beginning Teacher 
Request for Extra-Curricular Activities
I, ____________________________________, am writing this letter to request 

PRINT NAME

permission from the administration at ______________________________ to allow me to _____________________________________________________________________
_______________________________________________________________________ .
This request is for the ____________________ school year.
Please initial one of the statements below:

_____ I am/will be a lateral entry teacher. I understand I must fulfill coursework and 

testing requirements by the end of my third year of teaching and be rated 

“Proficient” on all five NC Professional Teaching Standards on the summary 

rating form, in order to convert my license to Standard Professional II. Failure to 
meet these requirements could impact my continuing employment in 
Charlotte-Mecklenburg Schools. 

_____ I am/will be a beginning teacher. I understand I must have three successful years 

of teaching, fulfill all requirements outlined in my letter from the state, and be rated “Proficient” on all five NC Professional Teaching Standards on the 

summary rating form, in order to convert my license to Standard Professional II. 
Failure to meet these requirements could impact my continuing employment in 
Charlotte-Mecklenburg Schools.

Sincerely,

_____________________________________________

________________
Teacher signature






Date
______________________________________________________

___________________

Principal signature






Date
